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Introduction 
Congratulations on your purchase of PowerResearcher™, The Research Process 
Automation Tool™. This guide is intended to familiarize you with PowerResearcher, step 
you through installation, and quickly get you up-and-running with the product’s most 
commonly used features. A more in-depth Tutorial is packaged with the software. When 
you first start PowerResearcher, the interface will give you instructions on how to open 
and use the Tutorial. 
 

System Requirements 
 

• Computer with Windows 98SE/2000/XP 
• Recommended RAM for the version of Windows used 
• Internet Explorer 5.5 or higher 
• Microsoft Word 97 or higher (if using the Word integration feature). Word 2000 or 

higher recommended. 
• 30 MB of hard drive space 
• Administrator privileges (for Windows 2000/XP) 

 

Distribution and Installation 
 

Web Download and Installation 
 
Go to http://www.powerresearcher.com/purchase_download.html 
 
You will see the following instructions on the web page: 

1. Click on the Download button. 

2. A dialog box will open, click Save.  

3. Choose a location on your local computer to save the file. Your Desktop is an 
easy location to remember.  

4. Double click on the downloaded file and follow the instructions. IMPORTANT: If 
you are using Windows 2000, or XP, you must have Administrator privileges to 
install. If you are unsure about this, check with your systems administrator or 
click on (in Windows 2000) Start / Settings / Control Panel / Users and 
Passwords.  In Windows XP click on Start / Control Panel / User Accounts. Your 
profile name should have Administrators listed in the group permissions area. 

5. After the installation, click on Start / Programs / PowerResearcher.  

6. When you start PowerResearcher, you may be asked to input your License 
Name and Key. If so, you should have received these in an e-mail following your 
online purchase or from someone in your organization if PowerResearcher was 
purchased for the enterprise. Input or copy-and-paste your License Name and 
Key exactly as it was given to you (with no commas or spaces before or after). 
NOTE: Your License Name is not the same as your name—it could be your e-
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mail address, your organization's name, or a seemingly random series of letters 
and numbers—just use whatever you are given that is identified as the License 
Name. 

CD-ROM Installation 
 

1. Place the PowerResearcher CD-ROM in your CD-ROM drive. 

2. Double-click on My Computer and then double-click on the CD-ROM drive icon. 

3. Double-click on the prsetup.exe file.  PowerResearcher setup will start.  Just 
follow the instructions.  NOTE: the prsetup.exe file may be inside an Install folder. 
IMPORTANT: If you are using Windows 2000 or XP, you must have 
Administrator privileges to install. If you are unsure about this, check with your 
systems administrator or click on (in Windows 2000) Start / Settings / Control 
Panel / Users and Passwords.  In Windows XP click on Start / Control Panel / 
User Accounts. Your profile name should have Administrators listed in the group 
permissions area. 

4. After the installation, click on Start / Programs / PowerResearcher.  

5. When you start PowerResearcher, you may be asked to input your License 
Name and Key. If so, you should have received these in an e-mail following your 
online purchase or from someone at your school if PowerResearcher was 
purchased for the enterprise. Input or copy-and-paste your License Name and 
Key exactly as it was given to you (with no commas or spaces before or after). 
NOTE: Your License Name is not the same as your name—it could be your e-
mail address, your organization's name, or a seemingly random series of letters 
and numbers—just use whatever you are given that is identified as the License 
Name. 

 

Getting Started 
 

Starting PowerResearcher 
To start PowerResearcher click on Start / Programs / PowerResearcher / 
PowerResearcher. You will see the start-up splash screen and in a few seconds, 
PowerResearcher will be active. If this is your first time opening the product (or if you 
haven’t changed your Home browser page) you will see instructions for starting the 
Tutorial in the bottom half of your screen. If you would like to take the Tutorial, which 
goes into more depth than this guide, simply follow the instructions you will see. 

Opening and Saving a Project 
This is very similar to other Windows applications. To open a project, click on File / Open 
at the top left of the PowerResearcher menu bar. A dialog box will appear, showing the 
contents of the default project directory. Just click on a PowerResearcher Project file 
(with a .prp extension) and the project will open. To save a project, click on the square 
floppy disk icon at the top left of the toolbar or click on File / Save (or Save As to rename 
a file) in the menu bar. If you want to open a new, blank project click on the white page 
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icon in the tool bar or File / New in the menu bar at the top left. If you have Microsoft 
Word installed, you will be asked if you want to use Word with the project. NOTE: It is 
always a good idea to save frequently as you work. 

 

The Interface 

Overview 
The PowerResearcher interface is very flexible in that you can choose what to see and, 
in many cases, at what size to see it. The Mode Tabs at the bottom control these 
functions. When the product starts for the first time, you will see three rectangles, or 
Panes, on the screen. We’ll discuss each Pane in turn below. Please note that when you 
click in a Pane, it becomes the “active” pane and tool bar options will change as a result. 
For example, if you click on a Word document in your project you will see Word icons 
appear so you can use Word functions. 

 

Project Pane 
This is where you collect and organize the digital elements associated with your project. 
Any item in this pane is called an ‘element’ and there are several types of elements. 
They include: documents (Word, Rich Text Format, or PDF), captured web pages, 
Folders (to help you organize your project hierarchy), Digital Assets (where you can 
store any digital file), and a Bibliography. 

Content Pane 
To the right of the Project Pane is the Content Pane where you a) view captured web 
pages and PDF documents, b) view and edit your word processing documents, and c) 

Project Pane Content Pane 

Browse Pane 

Mode Tabs 
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view items contained in your Digital Assets element. A “captured” web page is one that 
has been saved into your project and can be viewed even when offline. 

Browse Pane 
At the bottom is the Browse Pane. This functions much like your Internet Explorer 
browser. Many of the same controls (back, forward, stop, refresh, etc.) are found just 
above the Browse Pane. To conserve screen space, additional browser functions are 
accessed by clicking on File / Browser in the menu bar at the top. 

Mode Tabs 
The tabs at the bottom allow you to control the placement of the Panes and give you 
access to additional functions. The Browse and Edit tab simply swaps the position of the 
Content and Browse panes while the Edit tab removes the Browse Pane altogether to 
devote maximum space to viewing or editing content. 

 

Capturing Information from the Web 

Overview 
Capturing information from the Web is one of PowerResearcher most useful functions. 
You can capture whole web pages or just parts such as a line of text or a single image. 
When you capture information, it is stored on your computer in the PowerResearcher 
Project you have open. When you save your project file, all your captured information is 
packed inside the project so you can use that information even when offline.  

Web Page Capture 
1. Start by getting the web page you want to capture in your Browse pane. You do 

this just like a standard browser (by typing in a URL in the Address field or using 
Favorites to return to a web page). 

In Edit-and-Browse or Browse-and-Edit modes.  

2. Simply left-click on the icon above the Project Pane, hold the mouse key 
down, drag the icon into your Project Pane, and release the mouse button. 

In Browse mode. 

2. Left-click on the icon at the center of the tool bar at the top of the 
interface. Your page will be captured into your Project Pane at the level you had 
last selected. 

PLEASE NOTE: Capturing a web page can take a few seconds depending on the size of 
the page and speed of your Internet connection. While this is happening, the elements in 
the Project Pane will be grayed out—indicating that you temporarily can’t make changes. 
Also, a progress indicator will appear under the Project Pane letting you know when the 
capture will be complete. 

Web Paste 
1. Start by creating a word processing document some where in your Project Pane. 

2. Get the web page you want to copy from in your Browse Pane. 
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3. Left-click in your word processing document at the location you will want to paste 
the text or image. 

4. Left-click and hold down the left mouse button. Sweep over the text and/or 
images you want to paste. They will highlight to show you’ve selected them. 

5. Place your cursor over the highlighted area and right-click. Select ‘Paste Into 
Page’. 

6. The information will be pasted into your word processing document. 

PLEASE NOTE: A ‘Source:’ line will appear above the pasted item with the page name 
of the web page. In addition, quotes will automatically be added to pasted text and the 
text color will be purple. This helps to remind you later that this text came from a 
research source. You can remove the source line, quotes, and/or change the text color if 
desired. 

Automatic Research Log Entries 
When you capture a web page or information with Web Paste, an automatic entry is 
created in the Research Log for the project. Automatic entries cannot be deleted—this 
keeps you from losing track of when and where you got Web-based research 
information. You can add notes and other information to these entries. See the section 
on the Research Log for instructions. 

 

Organizing Your Work 

Overview 
The Project Pane is where you organize your work. ‘Elements’ is the term used to 
describe any item in the Project Pane.  

The Hierarchy Tree 
Elements can be ‘parents’ (meaning they have subordinate elements) or ‘children’ 
(meaning they are under a parent). You can add Folders by dragging a icon down 
into the Project Pane. This is a quick way to add a hierarchy to your project. You can 
move elements up or down in the hierarchy (promote or demote) by clicking and 
dragging or using the blue Element Right and Element Left arrows located above the 
Project Pane in the main toolbar. You can reorder elements at the same level of a 
hierarchy by using the Element Up and Element Down arrows. 

Renaming Elements 
Simply right-click on an element and select ‘Rename’ from the drop-down menu. The 
element name will turn blue indicating that you can start editing. 

Digital Assets 
The Project Pane can contain Word documents, Rich Text Format (RTF) documents, 
and PDF (Adobe Acrobat) documents. You can add other types of files to your project 
with the Digital Assets element. To add a file, do the following: 

1. Add a Digital Assets element if one does not exist in your project by clicking on 
the Project Pane, then Insert / Digital Assets. 
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2. Click on the Digital Assets element. The Content Pane will now show an area 
with Open, Add, Remove, and Description buttons. 

3. Click on Add. A dialog box will appear. Browse to the file you wish to add and 
click Open. 

4. Change the description if you wish (the default is the filename) and click Okay. 

5. The file will appear in a list in the Content Pane. You can continue to add files or 
click on another element in the Project Pane to close Digital Assets. 

6. Save your project for your Digital Assets to be saved in your project. 

 

Adding a Word Processing Document 
If you have Microsoft Word installed on your computer, you can use Word within 
PowerResearcher. To add a Word document to your project, click on the icon at 
the top of the Project Pane and drag it down into the Project Pane. 

If you don’t use Word, PowerResearcher has a built-in word processor represented by a 
plain document icon. Just drag this icon down into your Project Pane as above to create 
an RTF document.  

Adding a Bibliography 
To add a bibliography to your project, click anywhere in the Project Pane and then click 
on Insert / Bibliography. You will be presented with a list of citation styles. Select one to 
set the citation style for your bibliography. NOTE: Only one style can be set per 
bibliography and there should only be one bibliography per project. If you don’t find a 
style in the list that you wish to use, you can create your own style templates. Refer to 
the Tutorial or Help for more instructions. 

 

Writing 

Overview 
You can use PowerResearcher as your word processor rather than toggle between a 
browser and editor programs. When you click on a Word or RTF document icon in the 
Project Pane, the document will appear in the Content Pane and word processing 
controls will appear in the toolbar. Simply use the word processing functions as if you 
were using Word. 

Choosing and Using a Word Processor 
If you have Microsoft Word 97 or later installed, you can use it within PowerResearcher. 
If not, PowerResearcher comes with a built-in word processor. You can use either, or 
both, by changing a setting in Preferences. Click anywhere in the Project Pane, then 
click on View / Preferences. A dialog box will appear. Under ‘Editor Default’ you can 
choose to use MS-Word (if you have it installed), the built-in ‘Simple’ editor, or both. 
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Changing Editing Views 
When editing text, you may wish to hide the Browse Pane or even the Project Pane. To 
hide the Browse Pane, click on the Edit mode tab. 

To hide the Project Pane, click on the icon at the top right of the Project Pane.  

 

Creating a Citation 
To create a citation, you first must have inserted a Bibliography element into your 
project. See the Bibliography section under Organizing Your Work above. 

Click in a word processing document in the Content Pane. Place your cursor at the point 
where you want to insert the citation. 

Click on the icon on the toolbar. A dialog box will appear for you to input 
information. Select an entry type at the left (book, online article, web page, etc.) and then 
follow the prompts at the right to fill in the needed information. Use the arrow keys on 
your keyboard to move from field to field. See the Tutorial or Help for more details. 

 

Tracking your Research 

Overview 
When ever you capture information from the Web, an entry is created in your project’s 
Research Log. Likewise, when you create a word processing document, an entry is 
created. This helps you to keep notes about your research sources and research 
activities. Good note-taking is essential to proper citation and to avoid inadvertent 
plagiarism. 

The Research Log 
To access the Research Log, click on the Research Log mode tab. You will see a 
calendar style interface showing today’s day broken down into hours. If you have already 
captured some information, you may see entries in the calendar. If not, you can add 
entries yourself by clicking on one of the lines in the day area. It will turn blue, indicating 
that it has been selected. Double-click to open an event details box. Here you can name 
the event and log information. To open a pre-existing event, simply double-click on it to 
open the details box. NOTE: Events automatically created by capturing web information 
or creating word processing documents cannot be deleted and some information, such 
as the URL and date/time captured cannot be edited. This keeps you from accidentally 
losing information about your sources. 

Conclusion 
We hope this guide has been helpful. To get more detailed information, open the Tutorial 
project that came with PowerResearcher or click on Help. For answers to additional 
questions, visit our Frequently Asked Questions at www.powerresearcher.com/support  

 

 


